
Dear Exhibitor, 
 
 We are delighted to announce that Show Management has selected TotalExpo, Inc.  as the Official Service 
Contractor for the 56th Annual Los Angeles Boat Show, to be held at the Los Angeles ConvenƟon Center, Halls 
H & J. TotalExpo, Inc. is pleased to provide you with all of your expo needs. 
 

Each numbered booth includes: 8’ Back Wall Draping           Show Colors: Blue & White 
3’ Side Rail Draping 
One 7” x 44” ID Sign 
       

 Exhibitor Move‐In: Tuesday, February 7th  Targeted by SCMA 

     Wednesday, February 8th  Targeted by SCMA 
   

  Expo Hours:  Thursday, February 9th  12:00pm‐9:00pm 

     Friday, February 10th  12:00pm‐9:00pm 

     Saturday, February 11th 10:00am‐9:00pm 

     Sunday, February  12th 10:00am‐6:00pm 
 

  Exhibitor Move‐Out:  Sunday, February 12th  6:00pm‐10:00pm 
     Monday, February 13th 8:00pm‐8:00pm 
     Tuesday, February 14th 8:00am‐12:00pm 
 

Please note the following: 
 
 Dates to remember: 

 Tue, January 24th Deadline for TotalExpo discounted rates and services 
 For all other providers  please check their deadlines 
 Fri, February 3rd Deadline for the receipt of shipments to the designated advance warehouse 
 Tue, February 7th & Wed, February 8th The only dates shipments will be received direct to the show‐site 
 All exhibitors with outside freight carriers should make arrangements to have their freight carrier check in by 

10:00am on Mon, February 13th. If your carrier hasn’t picked up by that Ɵme, freight  will be forced via the show 
carrier or back  to the warehouse at the exhibitor’s expense.  

 Please be sure to fill out a BOL during the move out for all shipments. This form is included in the exhibitor kit 
and can also be obtained at the on site service desk.  

 Please direct all orders and quesƟons regarding service providers other than TotalExpo to that specific 
provider. 

 TotalExpo, Inc. does not issue credits or subsƟtuƟons for unused items included with your booth. 
 Please complete the credit card authorizaƟon form or include one check for your enƟre TotalExpo, Inc. 

order. We accept Visa, MasterCard and American Express. 
 
If you require further assistance or need addiƟonal informaƟon, please give our exhibitor services a call at 
(310) 320‐4203. We look forward to serving you. 
 

TotalExpo, Inc.     

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 





*Required fields, please print clearly 
*Company                                                                                                         *Contact Name 

*Address: 

*City                                                                                                                                                    *State                                             *Zip 

*Phone Number:                                                                                              * Fax Number: 

*E‐mail Address: 

Please complete and return this form as well as the credit card authorizaƟon form with your orders. 

Furniture, Accessories  & Carpet $  

Booth Cleaning $  

Material Handling $  

Install & Dismantle Labor $  

Sign Hanging Labor $  

Rental Display $  

Miscellaneous $  

Total $  

All cancelled orders must be received in wriƟng within 5 calendar days of the first event move‐in date. Cancelled orders will be as‐

sessed a 50% cancellaƟon/restocking fee. No refunds will be given aŌer the 5 calendar day sƟpulaƟon referenced above. Please 

report any discrepancies with your order or your booth to the TotalExpo service desk prior to the commencement of the event. 

Otherwise no adjustments will be made on your invoice. 

If paying by check, please include one check for  the  enƟre amount due to TotalExpo, Inc. 

Check No.                                          Date:                                                     $                                                 

To qualify for discounted rates orders must be received no later than Tue, January 24th with payment. 

Order Recap & Billing 

*This form must be returned with your order* 

56th Annual Los Angeles Boat Show 2012 

Los Angeles ConvenƟon Center, Halls  H & J 

February 9th‐12th, 2012 

ExhibiƟng Company:  _____________________________ 

Booth Number:  _________________________________ 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 



All fields are required, please print clearly 

Credit Card Type:                American Express                    MasterCard                   Visa    

Account Number (Please use one box per number): 

                

   ExpiraƟon Date:   ____ /____    Security Code: 

        Check if Company Card 

Company Name: 

Billing Address:  

City                                                                                                                    State                                       Zip 

Phone Number:                                                                  Fax Number: 

Email Address: 

Cardholder’s Name (Print):   

Cardholder’s Signature: 

A check is being sent to cover all expense, use card only for show‐site services and remaining balances. 

Please Note:  No credits or adjustments will be made aŌer the close of the show. 

This form authorizes TotalExpo, Inc. to charge your credit card account the amount of your advance/floor orders, 
material handling charges, shipping costs, surcharges and any other addiƟonal amounts incurred as a result of show
‐site orders place by you or your representaƟve. Please complete the informaƟon request below and return this 
form with your order.  

All cancelled orders must be received in wriƟng within 5 calendar days of the first event move‐in date. Cancelled 
orders will be assessed a 50% cancellaƟon/restocking fee. No refunds will be given aŌer the 5 calendar day sƟpula‐
Ɵon referenced above. Please report any discrepancies with your order or your booth to the TotalExpo service desk 
prior to the commencement of the event. Otherwise no adjustments will be made on your invoice.  

I AGREE TO THE CONDITIONS STATED IN THIS MANUAL AND THE ABOVE PARAGRAPH 

Credit Card AuthorizaƟon 

To qualify for discounted rates orders must be received no later than Tue, January 24th with payment. 

56th Annual Los Angeles Boat Show 2012 

Los Angeles ConvenƟon Center, Halls  H & J 

February 9th‐12th, 2012 

ExhibiƟng Company:  _____________________________ 

Booth Number:  _________________________________ 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 



 
QTY  ITEM ADVANCE REGULAR TOTAL 

 

QTY  ITEM ADVANCE REGULAR TOTAL 

 CHAIRS     CARPET   

 100 Padded Side  $        58.00 $        73.00 $  300 10’X10’  $     156.00   $     195.00   

 101 Padded Arm  $        82.00    $      102.00  $  301 10’X20’  $     293.25   $     366.25   

 102 Padded Stool w/ back  $        93.00  $      115.00  $  302 10’X30’  $     426.00   $     535.25   

 30” HIGH DRAPED TABLE    303 10’X40’  $    559.50  $     699.75   

 200 4’X24” $       107.00  $       130.00  $  304 Island Booth (Pre‐Orders Only) $225 per 10’x10’  

 201 6’X24”  $      130.00  $    157.00  $  305 Custom Carpet (Pre‐Orders Only) $335 per 10’x10’  

 202 8’X24”  $      151.00   $     182.00  $  
(10’ widths)    

NO REFUNDS ON CUSTOM CARPET 
CARPET COLORS    (Please circle one)              

 Blue ٠ Red ٠  Grey ٠ Teal ٠  Black 
 Plum  ٠  Hunter Green ٠   Burgundy   

 203 4th Side Draping  $        76.00   $        95.00 $ 

 42” COUNTER HEIGHT DRAPED TABLE  

 205 4’X24”  $     144.00   $     180.00  $ 

 206 6’X24”  $     163.00   $     204.00  $ 

 207 8’X24”  $     188.00   $     235.00  $  306 Carpet Pad Per (per 10’x10)  $       93.00   

 208 4th Side Draping  $        76.00  $        95.00  $  307 Visqueen (per 10’x10’)  $       93.00   

 

 SKIRT COLORS  
(Show colors are Blue & White)         

Red ٠ Blue ٠ White ٠ Teal ٠ Black 

Hunter Green ٠  Burgundy 

 

 ACCESSORIES   

 400 Wastebasket  $       19.00   $       22.00 $ 

 401 Chrome Easel  $       36.00   $       44.00  $ 

 402 Bag Rack  $     109.00   $     137.00  $ 

 UNDRAPED TABLES    403 Literature Rack  $     121.00   $     147.00 $ 

 210 4’X24”  $        63.00   $        78.00  $  404 Garment Rack  $      109.00   $      137.00  $ 

 211 6’X24”  $        77.00   $        97.00  $  405 4’x8’ Msg. Board  $     231.00   $     289.00  $ 

 212 8’X24”  $        92.00   $     113.00  $  406 3’ Side Drape (per  Ō)  $       8.00   $         9.75  $ 

 217 42” counter height (per table)  $        27.00  $  407 8’ Side Drape (per Ō)  $       14.00   $       17.50  $ 

 SPECIALTY TABLES   408 Stanchion  $       45.00   $       54.00  $ 

 214 30” round x 30” high  $        86.00   $       103.00  $  409 Velour Rope‐8’  $       35.00   $       42.00  $ 

 215 30” round x 42” high  $      109.00   $       131.00  $  410 Glass Showcase  $     419.00   $     503.00  $ 

Total  $  

Furniture, Carpet and Accessories 

To qualify for discounted rates orders must be received no later than Tue, January 24th with payment. 

56th Annual Los Angeles Boat Show 2012 

Los Angeles ConvenƟon Center, Halls  H & J 

February 9th‐12th, 2012 

ExhibiƟng Company:  _____________________________ 

Booth Number:  _________________________________ 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 



 

AVAILABLE SERVICES ADVANCE REGULAR 
Rate  

per day 
# of Days 

# of  
10’x10’  

Total: 

500 
ONE‐TIME  Booth Cleaning/Vacuuming   
(per 10’x10’ space)  

$    36.00 $    44.00  $_____  X     1 X  ______ = $  

501 
DAILY Booth Cleaning/Vacuuming  
(per 10’x10’, per day, each day of event)  

$    34.00 $    42.00 $_____  X     2 X  ______ = $ 

502 
ONE‐TIME Shampoo Booth Carpet  
(per 10’x10’space)  

$    61.00 $    74.00  $_____  X     1 X  ______ = $ 

Booth Cleaning Total:  $ 

Date of One‐Time Booth Cleaning/Vacuuming :  ____ /____ /____ 

Date of One‐Time Shampooing : ____ /____ /____ 

PORTER SERVICE  Advance Regular 
Rate  

per day 
# of Days 

Porter Service 
Total: 

$ 138.00 
(Per Day) 

$ 166.00 
(Per Day) 

$_____ X  ______ = $ 
Up to 300 sq Ō (10’x30’).  Booth size: ____x____ 

Dates for Porter Service:    

 

Larger than 300 sq Ō (10’x30’).  Booth size: ____x____ 

Dates for Porter Service:    

$ 185.00 
(Per Day) 

$ 222.00 
(Per Day) 

$_____ X  ______ = $ 

Booth Cleaning 

To qualify for discounted rates orders must be received no later than Tue, January 24th with payment. 

56th Annual Los Angeles Boat Show 2012 

Los Angeles ConvenƟon Center, Halls  H & J 

February 9th‐12th, 2012 

ExhibiƟng Company:  _____________________________ 

Booth Number:  _________________________________ 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 



Material Handling and Shipping InstrucƟons 

56th Annual Los Angeles Boat Show 2012 

Los Angeles ConvenƟon Center, Halls  H & J 

February 9th‐12th, 2012 

ExhibiƟng Company:  _____________________________ 

Booth Number:  _________________________________ 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 

RATES BELOW WILL BE BASED ON PUBLISHED SHOW MOVE‐IN AND MOVE‐OUT SCHEDULE.  All charges are per (100 lbs) and 
are rounded up to the next 100 lbs.  There is a 200 lb. minimum charge per shipment.  TotalExpo, Inc. will receive advance shipments 
at the warehouse and will provide up to 30 day storage prior to the show.  TotalExpo, Inc. will receive direct shipments at show‐site 
on scheduled move‐in days.  TotalExpo, Inc. will provide delivery to booth, storage of empty packing materials, and return of out‐
bound shipments to the loading dock at the close of the show.  TotalExpo, Inc. “Bill of Lading” must be filled out at close of show.   
TOTALEXPO, INC. REQUIRES “CREDIT CARD AUTHORIZATION” FORM BE 0N FILE FOR ALL SHIPMENTS. 
 This fee does not includes over Ɵme.  Please note that a 25% OT surcharge will be added when applicable.  
 Loading equipment & labor are furnished including removal, storage, & return of empty crates & containers.   
 Pad wrapped shipments will not be accepted at the Advance Warehouse. 

REGULAR SHIPMENTS: Skidded, crated or material packed in a container that can be unloaded at the loading dock with forkliŌ or 
pallet jack and no addiƟonal handling required 

SPECIAL HANDLING: Material delivered  on or in such a manner that would require addiƟonal handling. Example: Loose pieces, pad 
wrapped shipments, ground unloading, stacked, designated piece unloading, mixed loads, carpets, pads, shipments with out docu‐
mentaƟon (UPS, FedEx, etc) and any shipment that requires addiƟonal labor or special equipment. 

ADVANCE SHIPMENTS TO WAREHOUSE All materials shipped in advance to the warehouse must arrive by Fri, February 3rd. Ship‐
ments received aŌer the deadline will incur a $150.00 surcharge per shipment. Shipments will be received up to 30 days prior to 
move free storage. Freight will be delivered to booth prior to show & from booth to your common carrier at the loading dock upon 
show closing.  

DIRECT SHIPMENTS TO SHOW SITE Shipments will be received during the move‐in ours Tue, February 7th & Wed, February 8th and 
throughout the event. Shipments arriving prior then will be refused. 

OverƟme Charges apply on INBOUND shipments if: 1. Your shipment is to be delivered to your booth before 8:00 am or aŌer 4:30 
pm, or anyƟme on a Saturday, Sunday, or Holiday or 2. Your shipment is received at the warehouse, and is delivered to show site  
before 8:00 am or aŌer 4:30 pm on weekdays, or anyƟme on a Saturday, Sunday and/or Holiday or 3. A vehicle driver checks in at the 
Exhibit Site Check In Area aŌer 3:00 pm on weekdays, or anyƟme on a Saturday, Sunday and/or Holiday.   

OverƟme Charges apply on OUTBOUND shipments if: 1. Your shipment is loaded aŌer 4:30 pm on weekdays, or anyƟme on a  
Saturday, Sunday and/or Holiday, or 2. Your carrier driver checks in at the Exhibit Site Check In Area aŌer 3:00 pm on weekdays, or 
anyƟme on a Saturday, Sunday and/or Holiday.  

Weight x Rate per 100 lbs, 200 lb minimum = Total   

________________ CWT x $76.00  REGULAR = $ 

Advance Shipments—Special Handling 

Weight x Rate per 100 lbs, 200 lb minimum = Total   

________________ CWT x $92.00  SPECIAL HANDLING = $ 

Advance Shipments—Regular 

Weight x Rate per 100 lbs, 200 lb minimum = Total   

________________ CWT x $76.00  REGULAR = $ 

Direct to Show‐Site Shipments—Special Handling 

Weight x Rate per 100 lbs, 200 lb minimum = Total   

________________ CWT x $92.00  SPECIAL HANDLING = $ 

Direct to Show‐Site Shipments—Regular 



TotalExpo, Inc. 

ADVANCE WAREHOUSE 

EXHIBITION MATERIAL 
Must be received on or before Fri, February 3rd 

(PLEASE COMPLETE) 

Company Name: ______________________________ 

Booth Number:   ______________________________ 

Name of Show:  56th Annual LA Boat Show 2012 
To: TotalExpo, Inc. 

1161 Sandhill Ave., Unit D 
Carson, CA 90746 

 

TotalExpo, Inc. 

ADVANCE WAREHOUSE 

EXHIBITION MATERIAL 
Must be received on or before Fri, Fri, February 3rd 

(PLEASE COMPLETE) 

Company Name: ______________________________ 

Booth Number:   ______________________________ 

Name of Show:  56th Annual LA Boat Show 2012 
To: TotalExpo, Inc. 

1161 Sandhill Ave., Unit D 
Carson, CA 90746 

Advance Warehouse Shipping Labels 

Please label your advance shipment with the following 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 



TotalExpo, Inc. 

Direct to Show‐Site 

EXHIBITION MATERIAL 
Must be received ONLY on Tue, February 7th  & Wed, February 8th 

(PLEASE COMPLETE) 

Company Name: ______________________________ 

Booth Number:   ______________________________ 

Name of Show:  56th Annual LA Boat Show 2012 
To: Los Angeles Conv. Ctr Halls H & J 

c/o TotalExpo, Inc. 
1201 South Figueroa St. 
Los Angeles, CA 90015 

 

TotalExpo, Inc. 

Direct to Show‐Site 

EXHIBITION MATERIAL 
Must be received ONLY on Tue, February 7th  & Wed, February 8th 

(PLEASE COMPLETE) 

Company Name: ______________________________ 

Booth Number:   ______________________________ 

Name of Show:  56th Annual LA Boat Show 2012 
To: Los Angeles Conv. Ctr Halls H & J 

c/o TotalExpo, Inc. 
1201 South Figueroa St. 
Los Angeles, CA 90015 

Direct to Show‐Site Shipping Labels 

Please label your direct shipment with the following 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 



 

LABOR RATES (INSTALLATION AND DISMANTLE) 
Rates are per hour—one hour minimum, half hour increments thereaŌer. 

 
 
 

 

 # Of Workers X Hours Each =   Total Hours X  Labor Rate = Total Amount 

_____ workers X _____ hrs ea =  _____ hrs X $_____ per hr = $ 

_____ workers X _____ hrs ea =  _____ hrs X $_____ per hr = $ 

Dismantle _____ workers X _____ hrs ea =  _____ hrs X $_____ per hr = $ 

Dismantle _____ workers X _____ hrs ea =  _____ hrs X $_____ per hr = $ 

Labor Total $ 

SUPERVISION OF ALL LABOR IS REQUIRED, PLEASE INDICATE SUPERVISION PLAN 

         Plan A — Exhibitor Supervision  

StarƟng Ɵme can be guaranteed only in those instances where workers are requested for the start of the working day at 
8:00am. It is important that the exhibitor representaƟve CHECK IN at the TotalExpo, Inc. service desk to pick‐up the work‐
ers orders.  One hour minimum charge per worker will apply if not picked up or cancelled within a 24 hour noƟce. Exhibi‐
tor representaƟve is to CHECK OUT at the TotalExpo, Inc. service desk upon compleƟon of the work. ALL WORK IS DONE 
UNDER THE SUPERVISION OF THE EXHIBITOR REPRESENTATIVE. 

Name:                                                               Company:                                                  Cell Number: 

InstallaƟon Start Date:                                                                                                       Start Time: 

2nd InstallaƟon Start Date: (If applicable)                                                                      Start Time: 

         Plan B — TotalExpo, Inc. Supervision  

All work is done under the direcƟon of TotalExpo, Inc. personnel. There will be no addiƟonal charge for this service, however, 
WE WILL REQUIRE THE SET‐UP DIRECTIONS OR DRAWINGS FOR YOUR BOOTH. TotalExpo, Inc. will set‐up on straight Ɵme 
whenever possible. 

Install  

Dismantle date 

Install  

 ADVANCE REGULAR 

S/T $  89.00 $  107.00 

O/T $  133.00 $  160.00 

S/T Mon‐Fri 8:00am ‐ 4:30pm 

O/T ALL OTHER HOURS & HOLIDAYS 

InstallaƟon & Dismantle Labor 

To qualify for discounted rates orders must be received no later than Tue, January 24th with payment. 

56th Annual Los Angeles Boat Show 2012 

Los Angeles ConvenƟon Center, Halls  H & J 

February 9th‐12th, 2012 

ExhibiƟng Company:  _____________________________ 

Booth Number:  _________________________________ 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 



To qualify for discounted rates orders must be received no later than Tue, January 24th with payment. 

56th Annual Los Angeles Boat Show 2012 

Los Angeles ConvenƟon Center, Halls  H & J 

February 9th‐12th, 2012 

ExhibiƟng Company:  _____________________________ 

Booth Number:  _________________________________ 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 

PLEASE COMPLETE THIS FORM FOR ALL IN‐BOOTH FORKLIFT ORDERS.    
In‐booth forkliŌ service may be required to:   

 Assemble displays, or when uncraƟng, posiƟoning, and re‐skidding equipment and/or machinery.  
 Assist in the moving of equipment and materials weighing 200 pounds or more. Please Note:   
 In‐booth forkliŌ service does not replace material handling.  
 Must not require storage of empty crates, pallets or packaging.  
 Unloading and loading must be done at exhibitors direcƟon.  
 If TotalExpo, Inc. supervision is required in the absence of the exhibitor, please see labor order form. ForkliŌ on In‐

bound  ForkliŌ on Outbound Date Start Ɵme # of hours  Date Start Ɵme # of hours 

 
 

 

Items to be moved: ________________________________            Approximate weight: ___________________ 

________________________________________________ 

________________________________________________ 

________________________________________________ 

ForkliŌ Labor Schedule (One hour minimum will be charged per use) 
 
 
 
 
 
 
 
 
 
 

Please Note: All orders must be paid in advance. Orders for service will not be processed without pre‐payment. There will be 
a one hour charge if forkliŌ service is pre‐ordered and services are not used. ForkliŌ service ordered on site will be subject to 
a 25% surcharge. 
 
All rigging, labor and forkliŌ operaƟons  must be confirmed at the Service Desk.    All work is to be performed under the su‐

ForkliŌ with operator up 4,0000 lb 
capacity  

$150.00 IN on ST $195.00 IN on ST 

$150.00 OUT on ST $195.00 OUT on OT 

Crane/hoist up 10,000lb capacity Price quote available upon request  

3 or 4 stage forkliŌ Price quote available upon request  

S/T Mon‐Fri 8:00am ‐ 4:30pm 

O/T ALL OTHER HOURS & HOLIDAYS 

InstallaƟon ForkliŌ Labor 

Date Start Time Rate # Hours Total 

  $  $ 

Date Start Time Rate # Hours Total 

  $  $ 

Dismantle ForkliŌ Labor 

In‐Booth ForkliŌ Labor 



 

Rates are per hour—one hour minimum, half hour increments thereaŌer. 

Crew and Equipment Straight‐Time OverƟme Straight‐Time: Mon‐Fri 8am‐4:30pm 

OverƟme: All other hours & Holidays Boom LiŌ & Crew $375.00 $435.00 

 # HOURS  X  Labor Rate = Total Amount 

InstallaƟon ________ hours  X  $________ per hour = $ 

Dismantle (OT) ________ hours  X  $                    per hour = $ 

Sign Hanging Labor Total:  $ 

SUPERVISION OF SIGN HANGING LABOR IS REQUIRED, PLEASE INDICATE SUPERVISION PLAN: 

         Plan A — Exhibitor Supervision (Please provide the following informaƟon) 

StarƟng Ɵme can be guaranteed only in those instances where workers are requested for the start of the working day at 
8:00am. It is important that the exhibitor representaƟve CHECK IN at the Total Expo, Inc. service desk to pick‐up the workers 
orders.  One hour minimum charge per worker will apply if not picked up or cancelled within a 24 hour noƟce. Exhibitor repre‐
sentaƟve is to CHECK OUT at the TotalExpo, Inc. service desk upon compleƟon of the work. ALL WORK IS DONE UNDER THE 
SUPERVISION OF THE EXHIBITOR REPRESENTATIVE. 

Name:                                                             Company:                                                            Cell Number: 

InstallaƟon Start Date:                                                                                        Start Time: 

         Plan B — TotalExpo, Inc. Supervision  

All work is done under the direcƟon of TotalExpo, Inc. personnel. There will be no addiƟonal charge for this service, however, 
WE WILL REQUIRE THE SET‐UP DIRECTIONS OR DRAWINGS FOR YOUR BOOTH. TotalExpo, Inc. will choose date and Ɵme. We will 
set up on straight Ɵme whenever possible. 

TOTAL EXPO WILL NOT HANG SIGNAGE THAT OUR MANAGEMENT PERSONNEL DEEM UNSAFE.  WE RESERVE THE 
RIGHT TO USE ADDITIONAL MATERIALS FOR SAFETY PURPOSES SUCH AS: SLINGS, CABLES, SHACKLES, ETC. AT THE 
EXHIBITOR’S EXPENSE. 

Sign Placement: (Please note approximate locaƟon over booth space where sign is to be placed, include diagram if necessary) 

Any man hours required to prepare and/or assemble signs will be billed at published labor rates. 

Sign DescripƟon: (Type, triangular, 4‐sided, etc.) 

Sign Hanging Labor For 20’x20’ Booths and Larger 

Please Note: Dismantle Labor will be done on overƟme due to the Sunday move out. 

56th Annual Los Angeles Boat Show 2012 

Los Angeles ConvenƟon Center, Halls  H & J 

February 9th‐12th, 2012 

ExhibiƟng Company:  _____________________________ 

Booth Number:  _________________________________ 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 



Panel Color Carpet Color 

□  White    □  Black    □  Red    □  Blue    □  Green 

□  Other: ________________ 

□  Blue       □  Red      □   Grey       □  Teal       □  Black  

□  Hunter Green       □   Burgundy       □   Plum 

□   Standard Graphics □   Digital Graphics 

Your company name will be printed  on a white background 
in standard leƩering 

□  Black    □  Red    □  Blue    □  Green 

□  Other: ________________ 

Header sign Copy:___________________________________ 

Please email your full color graphics to info@toalexpo.com, 
reference the event name and your booth number.  

Please provide files in one of the following FORMATS: 
Vector Art: EPS or AI (Illustrator) or compaƟble 
Rastor Art: TIFF, JPG or BMP 

Please Note: 

The following items are not included with your booth package: furniture, electrical, custom lighƟng, AV, floral, cleaning  
services, internet/telecommunicaƟon 

□  Table Top Display  
$495.00 

*Carpet not included* 

□  10’ Curved Display  
$995.00 

*Carpet not included* 

□  10’ Standard Display 1 
$2,495.00 

□  10’ Standard Rental 4 
$2,695.00 

□  10’ Standard Rental 3 
$2,595.00 

□  10’ Standard Display 2 
$2,695.00 

Display rental orders must be received by Tue, January 24th with payment. Advance orders only. 

56th Annual Los Angeles Boat Show 2012 

Los Angeles ConvenƟon Center, Halls  H & J 

February 9th‐12th, 2012 

ExhibiƟng Company:  _____________________________ 

Booth Number:  _________________________________ 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 



All fields are required, please print clearly 

A NON-OFFICIAL SERVICE CONTRACTOR IS: Any individual who is not a full-time, permanent employee of an ex-
hibiting firm, who is providing labor and service to an exhibitor on site at the convention facility and does not represent 
the official designated contractor named in the exhibit kit, i.e. TotalExpo, Inc. 
     1.  Exhibitors who choose to use a non-official contractor must complete and sign this form.  It must be received at 
TotalExpo, Inc. no later than 21 days prior to the move-in. 
     2.  The non-official contractor must provide TotalExpo, Inc. with an original Certificate of Insurance naming  
TotalExpo, Inc. as an additional insured.  Coverage is to include property damage, workers compensation and a  
minimum of $1,000,000.00 / $2,000.000.00 liability. 
     3.  The exhibitor appointed contractor may not solicit business on the show floor. 
     4.  Upon request the exhibitor appointed contractor shall provide evidence that they possess applicable current union 
contracts. 
     5.  All representatives of the non-official contractor must have proper identification during installation and dismantle. 
     6.  Failure to provide TotalExpo, Inc. with the above items will result in said firms being required to hire installation 
and dismantling labor from TotalExpo, Inc. Non-official contractors will be able to provide supervision only. 

NOTE: PROOF OF INSURANCE MUST BE RECEIVED A MINIMUM OF 14 CALENDAR DAYS PRIOR 
TO SHOW INSTALLATION. 

PLEASE NOTE: THIS ITEM DOES NOT APPLY TO ACTIVITIES OUTSIDE THE EXHIBIT AREA 
ExhibiƟng Firm:                                                                                                                   Booth Number: 

Authorized Name & Title: 

Authorized Signature: 

Full name of Non‐Official Contractor: 

Complete Address: 

City, State & Zip Code: 

Phone Number:                                                                                     Fax Number: 

Non‐Official Contractor “Show Site” RepresentaƟve Name: 

Type of Service Performed: 

EAC or Non‐Official Contractor 

56th Annual Los Angeles Boat Show 2012 

Los Angeles ConvenƟon Center, Halls  H & J 

February 9th‐12th, 2012 

ExhibiƟng Company:  _____________________________ 

Booth Number:  _________________________________ 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 



LIMITS OF LIABILITY AND RESPONSIBILITY FOR MATERIAL 
HANDLING SERVICES PROVIDED BY TotalExpo, Inc. 

 
 

Insurance-  It is understood that TotalExpo, Inc. is not an insurer. That insurance,  
if required, it is to be obtained by the exhibitor. Exhibit materials should be insured 
For the duration of the event, including point to point shipping. Endorsements to  
existing policies can usually be obtained  for this purpose. 
 
TotalExpo, Inc. shall not be responsible for damage to uncrated materials, materials 
improperly packed, or concealed damage. 
 
TotalExpo, Inc. shall not be responsible for loss, theft, or disappearance of exhibit 
materials after the same has been delivered to designated booth location. 
 
TotalExpo, Inc. shall not be responsible for loss, theft, or disappearance of exhibit 
materials during or after the close of a show. Bills of Lading (B/L) turned in at the 
TotalExpo service desk for outbound shipments at close of the show, will be checked 
at time of actual pick up from booth. Any discrepancies in piece counts with B/L will 
be noted at this time. 
 
TotalExpo, Inc. shall not be liable to any extent whatsoever for any actual, potential, 
or assumed loss of profits, revenues or collateral costs, which may result from any 
loss or damage to any exhibit properties that are unable to be displayed. 
 
TotalExpo, Inc. ‘s liability shall be limited to the physical loss or damage to the    
specific article which is lost or damaged. And in any event the maximum liability 
shall be limited to $.30 per pound per article or $1000.00 per shipment. Claims     
for the loss or damage must be submitted to TotalExpo, Inc. prior to the close       
of the show. 
 
TotalExpo, Inc. shall not be responsible for any loss, damage or delay due to Acts 
Of God, strikes, lockouts or work stoppages of any kind, or to any cause beyond    
its control. 
 
Acceptance– The consignment or delivery of a shipment to TotalExpo, Inc. or its  
affiliates, by an exhibitor, or by any shipper to or on behalf of the exhibitor, shall   
be construed as acceptance by such exhibitor and/or shipper of the terms and        
conditions set forth. 
 

1161 Sandhill Ave., Unit D ▪ Carson, CA 90746 ▪ Phone (310) 320-4203 ▪ Fax (310) 320-4265 



Union Rules & Regulations 
 
The following rules apply to all exhibitors that are going to exhibit in a Venue in the Southern Cali-
fornia area. They apply to all, regardless of the venue or the size of the show. These rules have 
been in effect for many years and are standard throughout the convention industry. The reason for 
including this information in advance is so that your experience will be a pleasant one at the show.  
 
 

TEAMSTERS 
 

The Teamster Union Local 986 claim jurisdiction over the operation of all material handling 
equipment, all unloading and reloading, and handling of empty containers. An exhibitor may only 
move material that can be hand-carried by one person in one trip. Pallet jacks, forklifts or 4 
wheel dollies will not be allowed by exhibitors.  This includes, but is not limited to, I & D 
Company employees, hotel employees and facility employees. Local 986 Teamsters are also re-
sponsible for managing the docks and scheduling the loading and unloading of vehicles for the 
smooth and efficient move-in and move-out of the exposition.  
 

DECORATORS 
 

The Sign, Display and Allied Crafts Union Local 831 claim jurisdiction over all setup and dis-
mantling of exhibits including signs and carpet installation. This does not apply to the unpacking 
and placement of your merchandise (items produced by you for sales, scheduled for display in your 
booth, or literature describing same). You may set up your exhibit display if one person can ac-
complish the task in less than 1/2 hour without the use of any tools. If your display takes longer, 
or requires more people (or tools), you will be required to hire union labor at a ratio of one union 
person for each person from your company that works setting up the booth. 
 

TIPPING 
 

Tipping is not allowed nor is it an accepted practice in Southern California. We feel that it is not 
fair for exhibitors to tip a worker for doing what he or she gets paid well to do. The best thing you 
can do for that worker who did a good job for you is to not put him or her into a compromising po-
sition by offering a tip. 
 
If someone did an exceptionally good job for you, a great way to say thank you to that per-
son is to find his or her Supervisor or the Show Account Executive or Show Manager. Let them 
know that you had a pleasant experience with one or some of their people.  



Fire Department Rules and Regulations 
 
INHERENTLY FIRE RETARDANT OR FLAME RETARDANT TREATMENT: 
1. All exhibit decorations, drapes, signs, banners, plastic displays, hay, straw, moss, split bamboo and other similar 
materials MUST BE FLAME RETARDANT to the satisfaction of the Fire Department and the State Fire Marshal. 
2. Table/skirt coverings must be flame retardant treated unless they lay flat, with an overhang of no greater than 
6”. 
3. Oilcloth, tarpaper, sisal paper, nylon, orlon and certain other plastic materials cannot be made flame retardant 
and their use is prohibited. 
4. A certificate of Flame Resistance, provided by the exhibiting company or third party, shall be available for review 
by the Fire Marshal or on file with the Fire Marshal for all decorative materials. 
 
VEHICLES/INTERNAL COMBUSTION ENGINES ON DISPLAY: 
1.  All autos, trucks and vehicles of any kind must show the location on the Fire Department approved floor plan 14 
days prior to the show move-in date. 
2. Any autos, trucks, motorcycles or other motorized vehicles displayed shall have their batteries disconnected and 
terminals taped. 
3. All motor vehicle tanks containing fuel or which have ever contained fuel, shall be furnished with locking-type 
gas caps or sealed with tape.  The level of gas in tanks cannot exceed five gallons or one-quarter tank, whichever 
amount is less. 
4. Garden tractors, chainsaws, power plants and other gasoline-powered equipment shall be safeguarded in a sim-
ilar manner. 
 
COMBUSTIBLES: 
1. Literature on display shall be limited to reasonable quantities.  Reserve supplies shall be dept in closed contain-
ers and stored in a neat and compact matter. 
2. No cardboard boxes or any combustible materials may be stored on top of or near any electrical wiring in the 
spaces behind the back-wall drapery (booth) or behind any display. 
 
OBSTRUCTIONS: 
Aisles designated on approved show floor plans shall be kept clean, clear and free of obstructions.  Booth construc-
tion shall be substantial and fixed into position in specified areas for the duration of the show.  Chairs, easels, 
signs and demonstration areas shall not be placed beyond booth area into aisles. 
 
ELECTRICAL EXTENSION CORDS AND MULTI-PLUG ADAPTERS: 
1. Extension cords shall service one appliance only and shall be a three wire approved type (with ground).  The ex-
tension cord cannot exceed the capacity of the circuit breaker and cannot exceed fifteen amps. 
2. Multi-plug adapters must be UL approved and have a current (electricity) overload safety device.  Cube adapters 
and other devices with increase outlets are not acceptable unless equipped with an internal circuit breaker.  
3. All spliced wires are prohibited. 
 
COMPRESSED CYLINDERS: 
1. Compressed cylinders must be attached to a stand if used upright or laid flat on the floor. 
2. Compressed flammable gases are prohibited inside a building.  This includes acetylene, hydrogen, propane, bu-

tane and L.P.G. 
 
COOKING AND/OR WARMING DEVICES: 
1. Cooking and/or warming devices shall be electric.  Sterno may be used for warming trays.  Cooking devices shall 
be approved by a recognized testing laboratory; e.g., U.L., F..M. 
2. Cooking, warming devices and/or heated products shall be isolated form the public either placing the device a 
minimum of four feet back from the front of the booth or provide a plexiglass shield 18 inches high, ¼ inch thick 
across the front, and down both sides of the demonstration area. 
3. Decorative candles are NOT permitted. 

 
HEAT PRODUCING EQUIPMENT: 
Welding, soldering or any open flame devices are prohibited. 
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YRC is ready to customize 

transportation solutions for any 

exhibit shipment, any size load. 

With increased reliability, quality 

and speed, YRC gives you the 

freedom to choose the level  

and speed of service most 

appropriate for your shipment. 

YRC offers Guaranteed Precision,™ 

Expedited Precision™ and Sealed 

Exhibit™ security. Specialized 

Solutions™ and caravan services 

deliver efficient transportation from 

show to show. 

Shipment visibility provides 

additional peace of mind. Enjoy  

the transportation management 

tools on my.yrc.com, and gain 

online control of your shipment  

from start to finish. 

 

Be Confident. It’s a YRC Delivery.™
yrc.com | 800.610.6500

The show must go on
And so will your business, with the confidence to focus on your 
customers, not the whereabouts of your tradeshow booth. YRC 
is the first and only provider to offer customers a free inbound 
guarantee.* Be confident your booth will arrive on time with YRC.

Gain the on-site advantage
Move in, set up and move out. It’s simple when you work with  
the exhibit experts. YRC professionals are at the big trade  
shows, ensuring your materials arrive on time and depart  
quickly – so you don’t miss the next tradeshow deadline.

Secure success
YRC guarantees safe delivery with our patented Sealed Exhibit™ 
protection and security solution. Pay for only the space your 
shipment occupies. Your exhibit is sealed behind a locked partition 
and is protected from pickup through delivery to the show site.

* Subject to applicable tariffs and Rules and Conditions publications.
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